

Community climate change fund guidelines
&
application form

Thank you for your interest in applying for the community climate change fund.  Please read these guidelines carefully before completing and signing the application form and sending it to Glosclimate@gloucestershire.gov.uk.  Failure to complete all sections correctly could mean your application is not approved.
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Guidelines
Section 1: What is the purpose of the fund?
1.1	Community climate change fund
 The purpose of fund is to reduce carbon emissions in Gloucestershire through community activity. 
	It will deliver funding to community initiatives that: 

· Reduce carbon emissions, focussing on initiatives that reduce emissions from transport, food production, energy and the circular economy; and
· Encourage other people to take action to reduce their own carbon emissions.  
The total sum available for grants is £100,0000. 
The fund is also open to a variety of groups and bodies including but not exclusively: 
· Community and voluntary organisations,
· Charities, community interest companies, 
· Town and parish councils
· Sports groups.
Section 2: How to apply to the fund?
2.1	Carefully read the attached criteria and make sure your idea is eligible. 
2.2	Research the information needed to complete the form, lay out how your project will reduce carbon emissions and plan how you will spread the word and encourage others to reduce their emissions. 
2.3 	Email the council team at Glosclimate@gloucestershire.gov.uk with any queries about the application process.  
2.4	Email your completed form to Glosclimate@gloucestershire.gov.uk to submit your application, and wait to hear the outcome.  
2.5	Final approval of applications will be made by the sustainability team at Gloucestershire County Council with advice from Climate Leadership Gloucestershire partners.
2.6	Successful applicants will be contacted within 30 days of the fund application deadline. 
2.7 	Applications submitted after the deadline of 29th April 2026 at 5pm will not be considered for evaluation. 
N.B: These timescales will depend on the number of grants that we receive but we will keep applicants informed of the progress of their application.



Section 3: Who can apply?
· Community or voluntary groups
· Registered Charities
· Community Interest Companies
· Town and Parish Councils
· Sports groups and associations
· Schools and Academies
· Patient led groups 
· Religious Groups where the application demonstrates that the initiative will bring wider community benefit and the primary purpose of the activity is not religious
· Organisations located outside of Gloucestershire where the application demonstrates that the funding will primarily benefit a Gloucestershire community. 
· Please note all applicants must have a bank account. This cannot be an individual account but must be for a group as outlined above, please contact us if you are unsure if you are eligible before completing this form. 

Section 4: What are the funding criteria?
4.1	In recognition of the challenges facing the Voluntary and Community Sector a flexible approach to grant giving will be taken, but there are some things we can’t fund, such as:
· Sole Traders
· For profit organisations
· Funding individuals
· Overseas travel 
4.2	 Applications should be for between £2,000 and £4,999. Applications for more or less than these amounts will be considered but will be lower priority. 
4.3	There is a total of £100,000 funding available 
4.5	Applications cannot create an ongoing funding commitment from the county council and 	applicants must describe how their initiative will become self-sustaining (if relevant) once 	the funding has run out.
4.7	Additional funding required to enable the initiative to go ahead must be raised or secured before the grant will be released. 
4.8	Any organisation applying must have a UK-based bank account.
4.9	Applicants must ensure the proposed initiative is accessible and open to all, giving consideration to those with protected characteristics outlined in the Equality Act 2010; where appropriate initiatives can be specifically targeted to these groups. 
4.10     Grant funding received must be spent before Friday 26th February 2027. 
4.11 	Organisations are eligible for a grant only if they have been a recipient of fewer than three grant funds from the Community Climate Change Fund to maintain fairness.


Section 5: Conditions
For further conditions of the grant, related links and documents such as the Privacy Notice please visit the website www.gloucestershire.gov.uk/climate-change-community-fund 
What conditions are there for the Community climate change fund?
· The grant is non-transferable and non-recurring.
· The grant can only be used for the purposes described in your application form, unless otherwise agreed in writing by Gloucestershire County Council.
· The grantee will ensure that their organisation is properly and appropriately insured at all times for employers’ liability and public liability, and that Gloucestershire County Council is indemnified against any liability arising from any acts, defaults, negligence, financial mismanagement or the closure of the project or organisation in connection with the services carried out with the support of this grant.
· The grantee will inform Gloucestershire County Council if any member of the management committee, staff or volunteers has any personal or financial interests which may be affected by the grant.
· The grantee will not knowingly break the law or encourage anyone else to do so.
· The grant is made on the basis that the funding should be spent by Friday 26th February 2027. 
· The grantee will inform Gloucestershire County Council if they are unable to carry out the project, as described in the application form, within the agreed timescales, upon which the funds will be refunded to Gloucestershire County Council.
· If it is established that the project will cost less than the grant awarded the grantee will inform the council and refund the difference to the council. 
· If at any stage the grantee intends to change any element of their project from the agreed project application, they must ask the team at Gloucestershire County Council via email. The decision to change any element of the project sits under the discretion of Gloucestershire County Council. 
· The grant is made on the basis that the grantee agrees to acknowledge the support of Gloucestershire County Council by using the council logo when producing any form of public material, including press releases, leaflets, posters and signage. If your project has a website, our logo must appear on the home page.
· No part of the grant shall be used for the publication or promotion of any material which in whole or in part appears to be designed to affect public support for any political party or group.
· The grantee shall not sell or dispose of any equipment or goods purchased with the grant without first receiving the county council’s written consent.  But this shall not apply to any equipment or goods which have reached the end of their economic life.  GCC reserves the right to retain some or all of the proceeds of disposal.
· By the Friday 26th February 2027 the grantee shall submit to the county council an evaluation form which will include the outcomes of the project and the benefits derived from it. If the project is completed prior to this date the evaluation form shall be submitted within a month of the project completion. Where applicable we will also expect you to collect demographic information (for example, age, gender, ethnicity) to identify who has accessed your project.
· The council is accountable for the expenditure of public money and grants are made on the basis that confirmation of the expenditure will be sent. The council will request that you submit original copies of your supporting documentation (quotations, comparative prices, copies of invoices / receipts etc.) for the expenditure incurred. The records should demonstrate that the value for money has been achieved in the procurement of goods and services and that the expenditure has been spent in line with the grant application / funding criteria, including any publicity gained for your project. If you cannot provide documented evidence of the use of the grant, there will be a requirement for you to return the funding as unspent grant.
· Payments from the fund will only be made into a bank account held and operated by the applying entity. All applicants must be financially viable; have clear financial controls and produce annual accounts (or management approved accounts), we may ask for these to be submitted on application. (In the case of applicants in their first year of activity where no accounts are available, you may still receive a grant, but we may contact you for further information).
· The grantee shall keep all receipts and documentation relating to the project for at least six years after the receipt of the grant. At any time during this period, officers, or an authorised member of staff, will also reserve the right to undertake compliancy visits to projects to ensure that funding has been used appropriately. All records need to be maintained in a format suitable for inspection.
· During the operation of the project the grantee shall adopt and maintain equal opportunity and anti-discriminatory practices and have any appropriate safeguarding polices / procedures in place. The county council may ask for evidence of this as part of the application process.
· Your organisation name and the amount you have been awarded will be published on the Gloucestershire County Council website.
· It is vital communities are kept informed about how the county council is spending public money and that high levels of participation are encouraged in your activity. Publicity and communications can help achieve this. If your application is successful, we will need you to proactively promote your activity and the county council’s funding support.
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Application Form

	Organisation name:
	


	Name of your initiative:
	

	Application Number
(for internal use only)
	




Section 1: Your Organisation

	1.1  
	Main Contact Details

	Title
	
	First name
	
	Surname
	

	Position in organisation
	

	Name of organisation
	

	Address for correspondence including postcode: 
	Address for Organisation (if different from address for correspondence):

	 
	 

	 
	  

	 
	 

	Postcode
	 
	Postcode
	 

	Telephone number
	 
	Telephone number
	 

	E-mail address
	 
	E-mail address
	 



	1.2  
	What is the legal status of your organisation? (tick only one box)

	Parish / Town Council
	☐
	Company limited by guarantee
	☐
	Company limited by shares
	☐
	Charitable Trust
	☐
	Unincorporated organisation / Not for profit organisation 
	☐


	1.3  
	Please provide your company number and/or charity number (if applicable):
	




	1.4  
	Is your organisation VAT registered? 
	

	Yes
	☐
	No 
	☐
	If yes, please provide your VAT Registration number
	




	1.5  
	What are the current activities of your organisation and how are these managed? (100 words) 

	






	1.6  
	Please note: If you run an activity for children under the age of 8 years of age you may need to meet Ofsted Early Years regulation requirements. 
Please tick if your organisation is on the Ofsted Early Years Register and /or Childcare Register and provide your Ofsted URN if applicable:

	The Early Years Register         
	☐
	The Childcare Register
	☐
	Ofsted URN 
	





Section 2: Your Application
	2.1  
	How much money are you applying for? (£2,000 - £4,999)
	£



	2.2
	Please detail how the money you are applying for will be spent:
Please note that costs provided should be excluding VAT unless you have stated that your organisation is not VAT registered.

	Description / Item
	Quantity
	Cost £

	
	
	

	
	
	

	
	
	

	TOTAL COSTS
	£




	2.3
	Please provide specific details of the purpose of the project to be grant funded using the funding award and how the grant funding money will be used.
Please outline your project including:

1) Carbon impact: (65% of weighting)
a) How your project reduces carbon emissions.
b) If possible, provide a calculation of estimated carbon savings as a result of your project (kgCO2e / tCO2e – please specify units).


2) Community impact: (35% of weighting)
a) how you will tell others about the project, and an estimate of how many people will be reached.
b) how you will encourage others to reduce their carbon emissions. 
 
(max 500 words) 

	







	Expected measurable outcomes (max 200 words)

	





	How will your initiative be sustained after this funding has been spent, if relevant? (max 100 words)

	






	2.4
	Which area(s) will your project be operating in? Please tick all that apply.

	Cheltenham
	☐
	Cotswolds
	☐
	Forest of Dean
	☐
	Gloucester
	☐
	Stroud
	☐
	Tewkesbury
	☐
	All of the above / countywide
	☐



	2.5
	Your proposed initiative should be accessible, with consideration given to those with protected characteristics as outlined in the Equality Act 2010.

	Please indicate who will be the key beneficiaries of the initiative:

	



	Does your initiative specifically target any of the below? (please tick)

	Areas of socio-economic deprivation
	☐
	Black, Asian and minority ethnic groups
	☐
	People with disabilities or impairments
	☐
	Gypsy, Roma, Traveller Communities
	☐
	People experiencing homelessness and rough sleepers
	☐
	Low-income households
	☐
	Survivors of domestic violence/abuse
	☐
	Young people 
	☐


	2.6
	Will the activities involve improving/altering any land or buildings?   
	Yes
	No

	
	
	☐	☐
	If the answer is yes, please include the name and address of the land or buildings involved: 
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	Has the owner given their consent to your initiative?
	Yes
	No

	
	
	☐	☐


	2.8
	Who will be responsible for any continued maintenance if required?

	




	2.9
	Have all consents and permissions been given to allow your proposed activities to proceed?  
Please provide details below to include any that are still pending waiting a decision.

	




	2.10
	Please enter details of the start and end date of your initiative:

	Start Date:
	

	End Date:
	




Section 3: Your Grant

	3.1  
	Is this grant money contributing to a larger amount of funding needed for a wider project? 
If yes, please complete section 3.2
If no, please move on to section 3.4
	Yes
	No

	
	
	☐	☐


	3.2
	Has the other funding already been raised? 
If yes, please move on to section 3.4
If no, please complete section 3.3
	Yes
	No

	
	
	☐	☐



	3.3
	Can the activities and outcomes described in this application be achieved without the additional funding being raised?  
If no, please complete the following:
	Yes
	No

	
	
	☐	☐
	What is the total amount of additional funding needed?
	£

	How much has been raised so far?
	£

	Date balance is expected to be raised by:
	

	Important: We will not be able to release the grant payment until the remaining balance needed for the activities described in this application has been raised or secured. Discretion will be applied to phased project costs. Please discuss with the project team 
Applications asking for immediate funding in these circumstances will normally be returned. 
If you have secured any additional funding, we will require you to send documentation to confirm this i.e. details of how and from where the balance will be met.



	3.4 
	Do you intend to implement a charge for your activity?
If the answer is yes, please provide details of the charges:
	Yes
	No

	
	
	☐	☐
	



Section 4: Bank Details / Payment Arrangements

	4.1
	Bank Details

	Name of bank:
	

	Branch address:
	

	Name of account:
(This must be the organisation name you have given on this form)
	

	Account number:
	

	Bank Sort Code:
	

	Names of signatories on account: (Minimum of 2)
	1
2
3

	Is your organisation VAT registered?
	

	VAT Registration number (if applicable):
	

	Email address for remittance: 
	

	Building Society Reference (if applicable):
	


	4.2
	Please Note: if your organisation is VAT registered you can only claim for the net amount required for your project (excluding VAT). If your organisation is not VAT registered, you may apply for the gross amount required for your project (including VAT).




Section 5: Certification	

	5.1
	If your application is successful, you may be asked to submit the following documentation.  Please tick that you are prepared to provide us with:

	A copy of the constitution of your organisation (if applicable)
	☐
	A copy of your latest statutory accounts or approved management accounts
	☐
	A copy of your safeguarding policy and/or an outline of your procedures if your initiative involves working with children or vulnerable groups
	☐
	A copy of your equal opportunities policy/ or an outline of your procedures
	☐
	Confirmation of any additional funding you have secured that is required to enable your initiative to proceed (if applicable)
	☐
	Any other information/documentation requested in support of your application
	☐


	5.2
	Please read the following carefully.

	I confirm the organisation or group named in this application have provided me with authority to sign and we certify the details provided in all sections are correct and the proposed grant will be spent on the activity described in sections 3 and 4.

We undertake with the council that if a grant is awarded, the grantee will comply fully with all the conditions and guidelines.

	Please select one of the following options:
Your application will be returned to you for further consideration if this is not done. 
Immediate payment will not be made if any balance of funding necessary for the completion of the activities described in this application remains outstanding.

	1. We certify that no further balance of funding is required for the activities described in this application to be completed before 26th February 2027. 
	☐
	2. We certify that the activities described in this application will not proceed until we have secured all the necessary funding needed, and that we will notify you in writing when payment is required, with evidence of the other funding we have obtained.
	☐


	5.3
	Subsidy Control Act 2022 Minimal Financial Assistance Notification 

	In sections 5.3 and 5.4 of this application form, “the Council” refers to Gloucestershire County Council; “you” and “your” refer to the organisation or group named in section 1 of this application form.

Any funding provided by the Council in response to your application for funding in the amount specified in section 2.1 of this application form shall be deemed to be a Minimum Financial Assistance (MFA) subsidy under the Subsidy Control Act (2022).

The amount of MFA offered by the Council is the sum set out in section 2.1 of this application form. Before making the payment, the Council requires written confirmation that receipt of the payment will not exceed your Subsidy Control Statutory Guidance 97 MFA threshold of £315,000 cumulated over this and the previous two financial years, as specified in section 36(1) of the Subsidy Control Act (2022). This means you must confirm that you have not received more than £315,000 minus the value of the subsidy set out in section 2.1 of this application form in MFA subsidies or comparable types of subsidies (see section 42(8) of the Subsidy Control Act) between 1 April 2022 and this date. 

The Council takes this opportunity to remind you that you are required to keep a written record of the amount of MFA you have received and the date/s when it was received. The written record must be kept for at least three years beginning with the date on which the MFA was given. This will enable you to respond to future requests from public authorities on how much MFA you have received and whether you have reached the cumulative threshold.  

Confirmation must be sent by someone who is authorised to do so on behalf of your organisation. 

By signing and submitting this application form, you confirm, for and on behalf of the organisation or group named in section 1 of this application form, that receipt of MFA of the amount set out in section 2.1 of this application form from the Council will not exceed your MFA threshold specified in section 36(1) of the Subsidy Control Act (2022).

	

	5.4
	Responsibilities and Indemnity

	By signing and submitting this this application form you agree to the following in the event that your application for funding is successful:

a) You shall comply with the conditions set out in section 5 of the Guidelines set out above.

b) Responsibility for organising and delivering the activities required in meeting the purposes of the grant award described in section 1 of the Guidelines set out above and section 2 of this application form shall lie solely with you.  The Council shall bear no subsequent liability as a consequence of activities undertaken in support of such purposes.

c) The Council accepts no responsibility for any consequences, whether direct or indirect, which may come about from the provision of such activities, the use of the funding set out in section 2.1 of this application or from the withdrawal by the Council of such funding. 

d) You shall indemnify and hold harmless the Council, its employees, agents, officers or sub-contractors with respect to all claims, demands, actions, costs, expenses, losses, damages and all other liabilities arising from or incurred by reason of your actions and/or omissions in relation to the activities, the non-fulfilment of the your obligations set out in this Application form and the accompanying guidelines or your obligations to third parties.
e) You shall immediately notify the Council if you breach any provision of the Subsidy Control Act 2022 or any of the conditions set out in section 5 of the Guidelines set out above.
f) If the funding specified in section 2.1 of this application form or your use of it breaches the requirements of the Subsidy Control Act 2022 or if you breach any of the conditions set out in section 5 of the above Guidelines the Council may ask you to  repay either in part or in full the funding set out in section 2.1 of this application form. Where the Council requires repayment the Council will notify you in writing of the amount and you must repay us within 30 days.



	5.5
	E-signature of applicant 
(This must be the person whose name and address is given in section 1.1).  

	Please provide your e-signature:
(this should be a scanned or digital signature, rather than a typed name)
	

	Name (Please print):
	

	Date:
	





	Thank you for completing this application.
Please make sure you have completed all of the sections in full.
Incomplete applications will not be considered for evaluation.
All applications must be emailed to 
glosclimate@gloucestershire.gov.uk  by Wednesday 29th April at 5pm.
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