




In order for you to get equipped with the tools you will need to carry out the role of County Councillor there are a number of essential housekeeping tasks that need to be completed. Please can you fill-in each of the forms listed below and return them, either by post or by email to the Democratic Services Team no later than Tuesday 11th May. 





You will also need to submit a photograph, collect a security card to gain access to Shire Hall, and sign up for an ICT package.








Please note: returning councillors will not need to return the forms or collect the equipment marked with an X below unless their circumstances have changed.











�



�
Form Colour�
Form Description�
�
�
�
Yellow�
Declaration of Office: this is your acceptance of the office of Councillor, signed by you, witnessed, and confirmed by a senior officer of the council.�
�
�
�
Pink�
Register of Interest Form: this is a declaration of your interests. It must be signed by you and the Monitoring Officer.�
�
�
(�
Green�
Individual Member’s Record Form: necessary in order for us to maintain accurate records of home contact details, dietary requirements other preferences and your record of service.�
�
�
�
Blue�
BACS Form: to allow us to pay your expenses. �
�
�
(�
White�
Starter Checklist (previously P46) Form: please ensure you complete this form and return it to Democratic Services by 11th May with proof of your National Insurance Number so that we can be sure we allocate the correct tax code for any payments we make to you.�
�
�
(�
ID Card: this provides you with access to Shire Hall and Quayside House. They will be distributed by Democratic Services. �
�






New Cllrs Check-box





Returning Cllrs





✔





Councillor Check-list 





If you have questions, please do not hesitate to contact Simon Harper, Head of Democratic Services, 01452 324202, � HYPERLINK "mailto:Simon.Harper@gloucestershire.gov.uk" �Simon.Harper@gloucestershire.gov.uk� 









