Accessing details of Allowances on ESS

Details of allowances paid can be found on the ESS system. Once you have logged
into ESS click on the Employee Self Service tab towards the top left of the screen.

SAP Employee Self-Service Expenses Org Charizs

Overview Paymenis Personal Information Leave Request Training & Events E-Forms Change Password

Employee Self-Service > Owerview > Overview

Then click on the Payments option (there are two links you can use that take you to
the same screen).
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Overview

Employee Self-Service (ESS) applications provide you with
easy access to information and services for employees.
Thiz page gives you an overview of the enfire offering.

Payments
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In the Payments screen click on the link Salary Statement (this is also used by
GCC staff to view their payslips).
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View your latest salary statement.
Payee Forms

View your PE0 and P11D statements.

Accessing Allowance Details on ESS v1.1 Page10f2



The details of the allowance will then appear as a page, individual Allowance Slips
can be viewed using the Previous Salary Statement & Next Salary Statement
buttons, copies of individual Allowance Slips can be printed using the Print icon.
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To print a copy of an individual Allowance Slip click on the ‘Three Dot’ button then
select Print.
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