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Summary of Transition Actions
Personalised action plan for: (name)
What needs to be completed, by whom and when, to facilitate a smooth transition?  This summary of actions will be retained by ATS and then shared with both schools and parents/carers.





	Action
	By whom
	By when

	AP XXXX School ( or other setting) to pre-teach subject content, where possible. Receiving school to provide curriculum overview/knowledge organisers.
	NEW SCHOOL to send curriculum link
AP to provide to pre-teaching
	Feb 5th
Ongoing

	Xxxx to be told the NEW SCHOOL Behaviour system. XXXX setting to refer to this with Xxxx .
NEW SCHOOL to send behaviour system details to AP
	AP
NEW SCHOOL
	ASAP
ASAP

	NEW SCHOOL to visit/ arrange virtual visit and chat with Xxxx at AP re starting, welcome & expectations. Share Timetable
	NEW SCHOOL STAFF
	6.2.24

	Xxxx to have uniform and pen/pencil/ruler etc.
	AP staff to share with Xxxx’s parent/carer where to source these
	6.2.24

	Xxxx to start phased transition. Part Time Timetable (PTTT) to be submitted to SEN Casework with defined timescale.
	SENCo to submit PTTT
	8.2.24

	Xxxx to have Learning Support Pass
	NEW SCHOOL STAFF 
	7.2.24

	Timetable Information: It is anticipated that Xxxx’s timetable will start as follows:
Monday – AP school (set up for week, pre-teach etc.)
Tues & Wed mornings – NEW SCHOOL
Thursday – AP school (Nurture support/Active Learning)
Friday morning – NEW SCHOOL
	All staff supporting Xxxx
	Review in 3 weeks
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