

                                        TEAM AROUND THE FAMILY
                                        INVITATION LETTER
     




Practitioner organisation
Practitioner name
Practitioner address 
Town or City
County
Postcode 

Dear [practitioner’s name],

RE: [child or young person’s name(s) and date(s) of birth]

I am writing on behalf of [parent(s), carer(s) and/or young person’s name(s)] to invite you to a Team Around the Family (TAF) meeting.

The meeting will bring together the family and practitioners to [develop/review – select as appropriate] their support plan and agree priorities for the coming months. We would welcome your contribution to the discussion.

A copy of the most recent support plan is enclosed. The young person, parent or carer has consented to it being shared with you. Please treat it as confidential and check whether consent is in place before sharing it further.

The meeting details are:

Venue: [venue name and full address]
Date: [day, date, month and year]
Time: [meeting time]

Please confirm whether you can attend by telephone, letter or email using the contact details below. If you are unable to attend, please let me know as soon as possible and send a relevant update before the meeting, outlining your involvement with the family and the support your service can offer.

Yours sincerely,




[practitioner’s full name]
[practitioner’s role]
Telephone: [number, including dialling code]
Email: [practitioner’s email address]
			            



