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Clearing Services - BACS

	This form must be completed by all new councillors and any existing councillors wishing to amend their details.  
Once this form has been completed, please return it to Democratic Services. 
PLEASE NOTE: If this form is submitted incomplete or with errors, it will be returned at a risk of non payment.
It is County Council’s policy for all salary payments to be paid direct to a bank or building society account.  This facility covers all the main banks but excludes the Post Office Savings Bank.  Payslips are forwarded in the normal way.

The Advantages of this method of payment are:

· The money is credited to your bank account on pay day*

· No need to deposit the cheque at your bank

· No lost, stolen or fraudulently cashed cheques

· No waiting period for cheque clearance

Payroll deadlines vary, dependent upon where you are employed – please check with your Business Service Centre Contact to ensure that the details below will be received in time to be actioned for the next pay period.

* Please Note - Some Building Societies take longer to credit savings accounts and therefore you may not be able to draw money on payday.  Please check with your Building Society.  Any time delay is beyond the control of the Business Service Centre.


	Your Details

Title: ________    First Name: ____________________    Surname: _____________________

Date of Birth: ___/___/___    National Insurance Number ______________________________ 

Employment Number:________________ Employment Start Date: ______________________
Place of Employment: _________________________________________________________

Job Title: ___________________________________________________________________


	Bank/Building Society Details

Bank/Building Society Name:
________________________________________________
Branch Address 


________________________________________________


 

    
________________________________________________
Sort Code: 

Account Number:

Roll number (this is only required for certain building society savings account in addition to “Sort Code” and “Account Number”): ______________________________________________________


(Data Protection Act.  This document comes under the Data Protection Act 1998 and care must be taken not to reveal its detail to any unauthorised person.
Signed: __________________________________________   Date: _________________________
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